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FINANCE MANAGER
DIOCESAN CENTRAL ADMINISTRATION

The Diocesan Central Administration (DCA) is the
Bishop of Singapore’s central administrative and
executive office. It provides governance, administration
and strategic oversight for entities within the Diocese of
Singapore. We work closely with parishes to strengthen
financial stewardship, compliance and operational
excellence, enabling churches and ministries to focus on
their mission.

KEY RESPONSIBILITIES

1. Oversee the accounts and financial reporting of the Diocese
and its related entities, and present the financial reports to the
Finance Board.

2. Manage the annual audit, budget and regulatory
submissions, working with the relevant office-holders, auditors
and regulators.

3. Lead and develop the finance team by strengthening staff
skills, improving performance and preparing them to take on
greater responsibility, so that the team can effectively support
the Diocese as a whole.

4. Oversee the administration of Diocesan arrangements with
parishes and other stakeholders through the required reporting,
coordination and follow-up.

S. Serve as the main point of contact for finance-related
enquiries and ensure that accurate and complete responses are

provided.
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QUALIFICATIONS AND EXPERIENCE

1. Degree in Accountancy ora recognised professional
accounting qualification. Candidates with a related degree and
strong relevant accounting experience may also be considered.

2. Five to seven years of relevant accounting and finance
experience, including responsibility for full sets of accounts,
financial reporting, annual audits and budgeting.

3. Experience leading or supervising a finance team, reviewing
its work and developing staff capabilities.

4. Able to present and explain financial matters clearly, and to
work effectively with senior office-holders, auditors, banks,
regulators and other stakeholders.

S. Experience in the charity, non-profit or church sector,
including familiarity with Singapore charity reporting
requirements, would be an advantage but is not essential.

We are a Christian organization and the candidate is expected to
conform with religious beliefs and practices of our Christian
faith. All employees will be required to attend meetings held
where “religious rites” will be conducted, including the need to
say prayers or be engaged in Church service. We seek this
information to have a better understanding of the amount of
onboarding needed for you to understand the Christian
environment.

Please submit your application with an updated resume to
hr@anglican.org.sg, indicating your notice period and

expected salary.

Only shortlisted applicants will be notified.
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