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ACCOUNTANT
DIOCESAN CENTRAL ADMINISTRATION

The Accountant reports to the Finance Manager and
handles the Diocese’s day-to-day accounting and financial
reporting, including consolidation of accounts, while
providing technical guidance to the finance team.

KEY RESPONSIBILITIES

1.  Maintain, review and consolidate the accounts of the
Diocese and its related entities, prepare financial reports and
supporting materials for the Finance Manager’s presentation to
the Finance Board.

2. Prepare audit schedules, coordinate audit queries and
consolidate annual budget submissions, referring significant
matters to the Finance Manager.

3. Review the finance team’s accounting work, provide
technical guidance and support staff development and work
with the Finance Manager to improve finance processes.

4. Administer the Diocese’s collective investment arrangement,
including investment and withdrawal instructions, unitised
reports and liaison with participating parishes and the bank.

5. Coordinate Charity Portal submissions, support parishes
with reporting and quota waiver applications, and follow up on
finance enquiries and agreed tax and GST matters.
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QUALIFICATIONS AND EXPERIENCE

1. Degree in Accountancy or a recognised professional
accounting qualification. Candidates with a related degree and
strong relevant accounting experience may also be considered.

2. Three to five years of relevant accounting and finance
experience, including preparation of full sets of accounts, review
of financial statements, annual audits and budgeting.

3. Good communication and coordination skills, with
experience working with auditors, banks and other stakeholders
on accounting and finance matters.

4. Experience in the charity, non-profit or church sector,

including familiarity ~with Singapore charity reporting
requirements, would be an advantage but is not essential.

Salary will commensurate with qualifications and work
experience.

Please submit your application with updated resume indicating
your notice period and expected salary to hr@anglican.org.sg

Only shortlisted applicants will be notified.
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